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without the express written permission of the NC DPI.

Reporting Hub Overview

The NC Wise Reporting Hub makes available, to the NC Wise user community, data queries
that extract data from the NC Wise database to populate custom user reports. These reports
consist of a fixed set of pre-defined data base queries. Running the report executes these
queries against the NC Wise database, extracts the data, and the user downloads the
extracted data. Extracted data is not stored on the Reporting Hub.

Via the NC Wise Reporting Hub, the query is executed to extract the data, and the user
saves the report data to their local host. The data can be exported in a variety of formats,
usually, but not always to MS Excel.

On the NC Wise Reporting Hub, to execute a report, it must be in your “"Reporting Hub
Preferred” report list. Each user creates this “preferred” list within the Reporting Hub tool.
The following instructions guide the user through the NC Wise Reporting Hub steps to
execute the LEA/TIMS report, including the steps to add this report to the user’s preferred
report list.

Running the LEA/TIMS report

1. Login to the NC Wise Reporting Hub web site at
https://reportinghub.ncwise.org/login.jsp, using your eSIS ID/password.

Your Username and Password will be assigned by your Local NCWISE coordinator.
For Database, enter LEAxxx — where “xxx" is your LEA number.

Note: This report is only available to the LEA-level eSIS user, and this report is
based on the entire LEA, not just one school.
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Username:

Password:
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a NCWISE Reporting Hub - Microsoft Internet Explorer
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NC Wise Reporting Hub opens to the "Run Report” screen.

NCWISE Reporting Hub

__ Please Select a Report to Run
-_ILEA Level Queries
-_INC \WISE Reports
-_INurses

| ©2-_1 School Level Queries

/ Request Status }' My Preferred Reparts |’ Report Search

2] Done

® Internet

xxx - 09/27/2007
Doc # xxx —Revision .05

NCDPI NC WISE Page 2 of 8



LEA TIMS Report

3. Select the "Report Search” tab to open the “Report Search” screen, and continue
below to add the TIMS report to your preferred list.

3 NCwISE Reporting Hub - Microsoft Internet Explorer
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NCWISE Reporting Hub

ow to use this Page

) To View Details about a Report:
1. Click on a Repont Title Hyperiink
2. The Description, Purpose, and Key
Words for that Report wil display in the
appropriate text boxes at the bottom of
the page

)To Search for Reports:
1. Select an option from the drop down box
labeled “Search Criteria™
2. Type your search into the text box
wided

3. Click on the "Search” button

4. The list of reports will refresh to display
only those that match your most recent
search

) To Add Reports to the "Run Reports” Tab:
1. Check the boxes next to the reports that

you would ke to add
2. Click on the "Add to My Preferred
R

leporis” Button
3. The reports you checked will be added to
the "Run Reports™ Tz

Search Criteria
Titie v

Search For Reports

) (LEA Query} 4GL Enrolled (LEA)

[]{LEA Query) Absent with late reasan code (LEA)
[ LEA Guery) Academic Level vs State Standard
[C]{LEA Query) Admission Status Report (LEA}

| PP VR S

[ Add to My Preferred Reports ]
Description

Purpose

Key Words.

‘ab and will no longer
be available to add from the "Report
Search” Tab Folder Location
|
J
< >
&) pone @ Internet

4. 4) Enter the text "TIMS” in the text box beside the “"Search” button. Confirm that
the “Search Criteria” is set to "Title”. Click the “Search” button.
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2 NCWISE Reporting Hub - Microsoft Internet Explorer
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NCWISE Reporting Hub
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Search For Reports

ow to use this Page

Search Criteria
) To View Details about a Report: Title v
1. Click on a Report Title Hyperlink
2. The Description, Purpose, and Key s
Words for that Report will display in the
appropriate text boxes at the bottomn of
the page ) (LEA Query) Incident Victims (LEA)
] LEA Query) TIMS Extract (LEA)
) To Search for Reports: [ (Schoal Guery) Incident Victims (Schaol)
1. Select an option from the drop down box
labeled "Search Criteria”
2. Type your search into the text box
provided
3. Click on the "Search” button
4. The list of reports wil refresh to display [ Add to My Preferred Reports. ]
only those that match your most recent Description; .
search |
|
) To Add Reports to the "Run Reports” Tab: Furpose =

1. Check the boxes next o the reports that ]
you would like to add
2. Click on the "Add to My Preferred |
Button

R Key Words.
3. The reports you checked will be added to 1
the "Run Reports” Tab and will no longer
be available to add from the “Report |
Search” Tab Folder Localion
|
|
¢ ¥
&) P Intermet

The “LEA Query TIMS Extract report (LEA)” title should appear in the search result area.

5. Click on the checkbox beside the TIMS report to select this report and then click on
the “Add to My Preferred Reports” button. The selected TIMS report should no
longer appear in the search result area.

6. Then select the "Run Reports” Tab. The “"Run Reports screen should display.
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2 HCWISE Reporting Hub - Microsoft Internet Explorer
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7.

Click on the plus sign beside “"LEA Level Queries” on the left to expose the TIMS
report for selection.

2 NCWISE Reporting Hub - Microsoft Internet Explorer
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NCWISE Reporting Hub
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Log Out

/ Request Status |/ My Prefened Reports |/ Repon Search

Please Select a Report to Run
| __| LEA Level Queries

-_] LEA Course Code Validation
-] LEA Courses Compared 1o State Standards
- _JLEA Withdraw Codes
- @] TIMS Extract (LEA)
-_1NC WISE Reports
-__|Nurses
-1 5chool Level Queries

<
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8. Click on the TIMS Extract (LEA) to run the report and extract the data.

The message “Please wait while we gather the information you've requested...” will
display while the report/extract data is being created.

2 NCWISE Reporting Hub - Microsoft Internet Explorer
Fle Edt Vew Favortes Toos Help
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NCWISE Reporting Hub

TR e Please wait while we gather the information you've requested....
-_| LEA Course Code Validation
-] LEA Courses Compared 1o State Standards
-_J LEA Withdraw Codes
-[3) TIMS Extract (LEA)
- INC WISE Reports
-__|Nurses
| School Level Queries

@ Intemet

When the report has successfully created, the "Number of records in query:” message
should display.
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A NCWISE Reporting Hub - Microsoft Internet Explorer

Fle Edt View Favortes Tooks Hep
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NCWISE Reporting Hub

oy ﬁ-nportSllld!

_IPlease Select a Report fo Run

Number of records in query: 10696
-__| School Level Queries

Query is too large to load in page. It is recommended that you only use “Download Extract” for record counts greater than 10,000.

<
] Done

Open Data Extract View [1]|

Dovnload Extract (1] Openin Full Screen iow g

-:;{.ﬁmfuu,::e;MVa\m DOWNLOAD OPTIONS Separator | COmMa (Csv) ¥ [l Quotes [ Column Headers [ Blank="nulr

) LEA Courses Comparedto State Standards Student transportation information extract.

= The following resuls are for LEA 810 (Rutherford County)

—JLEA Withdraw Codes Date: Mon Aug 4 15:40-16 EDT 2008 x

- 3] TIMS Extract (LEA) DATASTR:
-__|NC WISE Reports
~__|Nurses

v [ Go Lnks

Log Out

P Internet

Note: The number of records will vary from this example.

The report/extract data has been created. Reported data is not stored on the NC Wise
Reporting Hub; users will need to download the reported data.

9.

In the "Download Option” area, select “Separator”

= "None” (since the TIMS report is
a fixed-file format report) and click on “Download Extract”.

The “Download” pop-up should display.
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2 MCWISE Reporting Hub - Microsoft Internet Explorer
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NCWISE Reporting Hub Log Out
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L [a) TIMS Extract (LEA)
J‘:" :c HEERRETE Number of records § De you want to open or save this file?
e . Query is too large to load in o later than 10,000
L] Sehcal Lovel Qe j Name: rephub_0_1563.6¢

Type: Text Document
From: reportinghub-eus.nowise.org

[ opemn ][ save ][ Goneel ]

While files from the Intemet can be useful. some files can potentially harm
@ your computer. if you do not rust the source. do notopen or save this file.

2, Start from ste: http://reporting| nowise. jsp?p_query_id=1 d @ Intemet

View the saved file using your preferred editor (Notepad or Wordpad). The TIMS extract is
in “fixed-file format”, so if the contents of the file are modified, the format of the file may
become invalid and the report would need to be re-generated.

To log out of the NC Wise Reporting Hub, select “Log Out” in the upper right area of the
screen above the tabs.
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