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EXHIBITOR INFORMATION 
 
Thank you in advance for your interest in participating in the 57th Annual North Carolina Pupil 
Transportation Association Trade Show July 21, 2011 at the Crowne Plaza Resort & Exposition Center in 
Asheville, North Carolina.   
 
In order to reserve space for our trade show a vendor needs to: 

• Complete and sign the Exhibit Application Form. 
• Complete the Exhibitor Name Badge Information Form. 
• Complete the Exhibitor Sponsorship Form (only if interested) 
• Mail these items along with a check or money order (US Funds/US Bank) for the full amount of your 

requested booth space by June 3, 2011 to: 
 

NCPTA 
C/o Cumberland County Schools Transp. Department 

1014 Gillespie Street 
Fayetteville, NC 28306 
Attn: Cynthia Phillips 

 
• Exhibitors may request up to three (3) trade show badges per paid 10’x10’ exhibit space.  For 

additional badges please refer to the Exhibitor Name Badge Information Form.  Each additional 
employee will cost $25 per 10’x10’ booth.   

• Registered Exhibitors are not permitted to purchase name badges for employees of other companies 
(non-paying) who will be selling merchandise in the registered exhibitor booth. 

• Please address all overnight mail to the same address listed above.   
• Exhibit space applications will not be processed until full payment is received by NCPTA.  We will 

not present the exhibitor kit to our decorator until the Exhibit Application Form, Exhibitor Name 
Badge Information Form, and full payment are received at the fore-mentioned address. 

• Exhibitors may purchase either conference book advertisements or company marketing items to be 
placed in the registration packets for our attendees.  All advertising material needs to be related to the 
pupil transportation industry and can not publicly criticize a competitor(s) product(s).    

• Exhibitors may sponsor an approved event by NCPTA at the annual conference.  For a $1,100 
sponsorship NCPTA will provide the exhibitor one 10’x10’ booth space free of charge.  The maximum 
amount of free booth space an exhibitor can receive through this program is 20’x20’.  In order to 
receive this discount the Sponsorship Form with donation must be submitted at the same time as the 
Exhibitor registration form.   

• Booth assignments will be made on a first come, first served basis determined by the date required 
forms and payment is received by NCPTA.  In addition companies that are sponsoring an event(s) will 
receive priority assignment. 

• If NCPTA needs to update the trade show floor space we will make every effort to notify the exhibitor 
in advance through email and or our website. 

• A confirmation letter will be sent indicating your space assignment after receipt of the appropriate 
forms and payment.   

 
Fee Schedule 

• Each 10’x10’ booth space rents for $550. 
• Display Buses: 72+ passenger $3,000; 60-71 passenger $2,000; >59 passenger $1,500.  All buses will 

be displayed outside of the Expo Center either under the Veranda or in an adjacent parking lot. 
• Additional chairs $2 each 
• Additional Tables $6 each 



• Electricity: (120V 20AMP included); 220V 30AMP $85; 220V 40-60 AMP $90; 3 Phase 100 AMP 
$105 

• Advertisement in Conference Book: ¼ page $100, ½ page $125, full page $175.  Advertisements may 
be printed in color or black and white.  Any company choosing to do this should email the 
advertisement to Cynthia Phillips, NCPTA Treasurer, at  cphillips@ccs.k12.nc.us .  Color 
advertisements will only be printed if submitted to NCPTA electronically.  All hardcopy 
advertisements submitted will be printed only in black and white.   Advertisement payment will be 
submitted with Exhibit Space Contract that is at the end of this packet.  The deadline to submit 
advertisements is June 3, 2011.   

• Advertisement in Member Registration packet:  $500 (company provides all advertising material; may 
choose item providing it is no larger than 8.5”x11” sheet of paper or 4”x8” for an object.)  Please mail 
material to Binford Sloan c/o Nash-Rocky Mount Public Schools 930 Eastern Avenue Nashville, NC 
27856. 

 
Exhibitor Registration Badge Pick-up schedule: 
Badges will be available at the NCPTA conference registration desk inside the main resort at the Crowne 
Plaza Resort Exposition Center.  You can go to http://www.ashevillecp.com/home/OurResort.aspx to view 
more information about the resort.   
Wednesday July 20, 2011 1:00 PM – 5:00 PM 
 
Badges must be displayed to enter the trade show and must be worn at all times in the exposition center. 
 
Exhibit Booth/Exposition Center Decorator 
Booths include: piping with 8’ high back drape and 3’ high draped side rails; Approx. 7”x44” ID sign on back 
drape; one 6-8’ draped table with two folding chairs.  Booths displaying vehicles will not be draped unless 
special arrangements are made in advance with the NCPTA Trade Show Manager Scott Denton.  Additional 
fees for this may be required.   
 
Conference Coordinator 
The NCPTA Conference Coordinator is Binford Sloan.  He may be reached through Nash-Rocky Mount 
Public Schools at 1-252-462-2480 or bsloan@nrms.k12.nc.us .   
 
Trade Show Manager 
The NCPTA Trade Show manager is Scott Denton.  He may be reached through Durham Public Schools at 1-
919-560-3822 or scott.denton@dpsnc.net .  David Twiddy is the Asst Trade Show Manager.  He can be 
reached through Dare County Schools at 1-252-473-3717 ext 3402 or david.twiddy@dare.k12.nc.us . 
 
NCPTA Treasurer 
The NCPTA Treasurer is Cynthia Phillips.  She may be reached through Cumberland County Schools at 1-
910-678-2599 or cphillips@ccs.k12.nc.us . 
 
Trade Show Decorator 
The Crowne Plaza Resort Exposition Center is the official decorator for the 2011 NCPTA Trade Show.  
Decorator kits will be provided to exhibitors after receipt of the appropriate forms and payment to NCPTA.  
Requests for additional furniture, electrical service, audiovisual equipment, or special signs, or other special 
requests need to be made no later than July 1, 2011 to Scott Denton.  The extra costs for any of these items is 
not part of the base Exhibit Application Form.   
 
Headquarters Hotel   
The Crowne Plaza Resort is the headquarters hotel for the 57th Annual NCPTA Conference.  Nightly rates 
during the conference are $95 plus tax.  Contact information for the Crowne Plaza is 1-828-254-3211 (phone) 
or 1-828-285-2688 (fax).  The hotel address is One Resort Drive Asheville, NC 28806.   In order to receive 
these rates you will need to reference the NC Pupil Transportation Association Conference or NCPTA at the 
time of reservations.   
 

mailto:%20cphillips@ccs.k12.nc.us
http://www.ashevillecp.com/home/OurResort.aspx
mailto:bsloan@nrms.k12.nc.us
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Transportation 
The Crowne Plaza Resort Exposition Center is located approximately 20 miles from the Asheville Regional 
Airport.  This airport is served by Air Tran, American, Continental, Delta, United, and US Airways. If 
traveling to the Crowne Plaza Resort Exposition Center and Event Center by automobile go to 
http://www.ashevillecp.com/home/OurResort/DirectionsMap.aspx for driving directions.   
 
Sponsorship Opportunities 
From time to time exhibitors request to “give back” to the NCPTA and its membership through sponsoring 
event(s) at the annual conference.  Any exhibitor may at their discretion choose to participate in this program 
for the 2011 event.  For every $1,100 donated to NCPTA for the 2011 conference an exhibitor will receive 
one 10’x10’ booth space free of charge.  The maximum amount of free booth space that NCPTA can give 
back to a vendor is 20’x20’.  Additional amenities such as electricity, extra tables, chairs, signage, etc. are not 
included with free space.  Only sponsorship opportunities agreed upon by NCPTA and the exhibitor in 
advance are eligible for free space.  A complete listing of sponsorship opportunities are listed on the form.     
 
Course Training 
Exhibitors from time to time request to conduct training courses outside of the Trade Show at the conference.  
NCPTA welcomes this and encourages all support from exhibitors.  In order to keep focus of the conference 
goals NCPTA requests that all courses taught by an exhibitor remain neutral in product brand.  In addition 
negativity towards any product or competitor will be excluded by the instructor(s).  NCPTA will consider all 
course requests from exhibitors based on topic and information for conference attendees.  If your company is 
interested in pursuing a training opportunity please contact Binford Sloan at bsloan@nrms.k12.nc.us or  
http://www.ncbussafety.org/NCPTA/index.html and click on the 2011 Conference link for the Exhibitor 
Course Training form.    
 
Product Demonstration 
Exhibitors from time to time request to conduct demonstrations on their products outside of the Trade Show at 
the conference. This year NCPTA is setting aside space for this to be done on Wednesday July 20, 2011 from 
10 AM – 12 PM and 1 PM – 4 PM.  The space provided will seat a maximum of 30 people.  Exhibitors can 
rent space for $150 per fifty minutes to show their product(s).   Please be considerate of competitors when 
conducting the session.  Space is limited and will be reserved on a first come first serve basis.  Exhibitors are 
responsible for providing their own audio visual equipment and materials.  Please complete the attached form 
if interested. 
 

TRADE SHOW SCHEDULE 
 

Set-Up: 
Wednesday, July 20, 2011 –   10:00 AM – 12: 00 PM Buses and large exhibitors. 
                                  1:00 PM – 5:00 PM General Exhibitors 
        
Trade Show Hours: 
Thursday July 21 – 7:30 AM – 1:30 PM General Show Hours 
 
Dismantling: 
Thursday July 21- 1:31 PM – 3:30 PM 
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EXHIBITOR APPLICATION/SPACE/SERVICE/CONTRACT 

COMPANY/ORGANIZATION: ______________________________________ 

DATE: ______________________________ 
Please note: The company/organization information will be used on a two line booth identification sign.  Please limit wording to 26 characters including 
spaces. 
 

2011 NCPTA Exhibitor Fee Schedule 
Item Fee Quantity Amount Due Item Fee Quantity Amount Due 

Exhibit Booth $550 each 
10x10  $ Electricity 3 Phase 100 

AMP $115  $ 

Display Bus 72P $3,000  $ Conference Book Ad 
¼ Pg. in Color $100  $ 

Display Bus 60-71P $2,000  $ Conference Book Ad 
½ Pg. in Color $125  $ 

Display Bus >59P $1,500  $ Conference Book Ad 
Full Pg. in Color $175  $ 

Additional Chairs $2 Each  $ Member Packet Ad $500  $ 

Additional Tables $6 Each  $ Exhibitor Product 
Demo $175  $ 

Electricity 220V 30 
AMP $85  $ Additional Exhibitor 

Name Badges $25  $ 

Electricity 220V 40-60 
AMP $90  $    $ 

  TOTAL 
DUE $   TOTAL 

DUE $ 

 
My Company/Organization would like to reserve exhibit space and or services as outlined above.  I understand booth space is assigned only when accompanied by 
payment in full. 
 
I understand to email any advertisements for the conference book to cphillips@ccs.k12.nc.us and attach payment (US Funds/US Bank) to this form.  Deadline is June 
1, 2011 to place an advertisement in the conference book.  Exhibit Application Space Contract, Sponsorship Form, Exhibitor Badge Form, and Exhibitor Product 
Demonstration  Form all need to be mailed by June 24, 2011 to Cumberland County Schools Transportation Department 1014 Gillespie St. Fayetteville, NC 28306 
Attn: Cynthia Phillips 
 
We would prefer or not prefer to be next to:  _______________________________________________________ at the Trade Show (Please circle prefer or not 
prefer.  We will make every effort to honor your request.) 
 
Products or Services to be exhibited: (Please describe in 20 words or less) 
 
 
 
 
Company/Organization contact information for future mailings regarding the Trade Show (if your company accounting department address is different please list that 
address on the back of this form): 
 
Name: _________________________________  Title: ___________________________ 
 
Street Address: ____________________________________  Phone: ________________ 
 
City: _________________________  State: __________  Zip: _______ 
 
Fax: __________________  Email: __________________________________ 
 
The undersigned hereby authorizes the North Carolina Pupil Transportation Association (NCPTA) to reserve exhibit space at the Crowne Plaza Resort Exposition 
Center for use by the above company/organization during the 57th NCPTA Annual Conference Trade Show, July 21, 2011.  The undersigned acknowledges receipt 
of and agrees to abide by the Exhibit Rules and Regulations included in the NCPTA Exhibitor Information Pack and to all conditions under which exhibit space at the 
Crowne Plaza Resort Exposition Center leased by NCPTA.  The undersigned acknowledges that space will be assigned by NCPTA as a priority in the order a 
company registers and those that sponsor function(s) at the 57th Annual Conference.  All others will receive booth assignments at the discretion of NCPTA.  The 
undersigned also agrees that space will be acceptable unless NCPTA is notified otherwise in writing within 30 days of the Trade Show.  The undersigned specifies 
that the products or services listed on the contract are those to be exhibited.    
 
Authorized Signature:  _______________________________ Name (Print or Type): ___________________________ Title: ______________________________ 
 

 
(NCPTA Use Only) 

 
Date Received:  ____________________  Check# ____________  Amount: ______________ 
Booth # (s) Assigned:  _________________  Booth Size:  ______________ Forwarded to Trade Show Mgr/Conference Coord.: _____________ 

mailto:cphillips@ccs.k12.nc.us
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Exhibitor Name Badge Form 
 

COMPANY/ORGANIZATION: ______________________________________ 

DATE: ______________________________ 
 
 
For each 10’x10’ booth purchased an exhibitor is permitted to have a maximum of three employees serving 
the trade show. Each additional employee will cost $25 per 10’x10’ booth.   
 
Name:   _________________________________  Title:  ____________________________________ 
Please print name and title as you want it to appear on name badge.  
 
Name:   _________________________________  Title:  ____________________________________ 
Please print name and title as you want it to appear on name badge.  
 
Name:   _________________________________  Title:  ____________________________________ 
Please print name and title as you want it to appear on name badge.  
 
Name:   _________________________________  Title:  ____________________________________ 
Please print name and title as you want it to appear on name badge.  
 
Name:   _________________________________  Title:  ____________________________________ 
Please print name and title as you want it to appear on name badge.  
 
Name:   _________________________________  Title:  ____________________________________ 
Please print name and title as you want it to appear on name badge.  
 
Name:   _________________________________  Title:  ____________________________________ 
Please print name and title as you want it to appear on name badge.  
 
Name:   _________________________________  Title:  ____________________________________ 
Please print name and title as you want it to appear on name badge.  
 
 
***Registered Exhibitors are not permitted to purchase name badges for employees of other companies 
(non paying) who will be selling merchandise in the registered exhibitor booth.***  
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EXHIBITOR SPONSORSHIP 

 
COMPANY/ORGANIZATION:  _________________________________________________________ 
 
DATE:  _________________________________ 
 
Donation Amount:  _____________________ 
 
What event(s) do you want to sponsor / co-sponsor: 
 
Tuesday Lunch:  _____________ 
 
Tuesday Afternoon Break:  ___________ 
 
Wednesday Lunch:  _______________ 
 
Wednesday Afternoon Break:  ________________ 
 
Thursday Breakfast:  __________________ 
 
Thursday Lunch:  ____________ 
 
No Preference. Use funds where needed:  ________________ 
 
Company Sponsored Additional Event.  Please list event your company would like to sponsor outside the above options and amount of donation:   
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________   
 
For every $1,100 donated to NCPTA for the 2011 conference an exhibitor will receive one 10’x10’ booth space free of charge at the 
Trade Show.  The maximum amount of free booth space that NCPTA can give back to a vendor is 20’x20’.  Additional amenities 
such as electricity, extra tables, chairs, signage, etc. are not included with free space.  Only sponsorship opportunities agreed upon 
by NCPTA and the exhibitor in advance are eligible for free space. 
 
 
Name: _________________________________   Title: ____________________________________ 
 
Street Address: ____________________________________   Phone: ________________ 
 
City: _________________________   State: __________   Zip: _______ 
 
Fax: __________________        Email: __________________________________ 
 
Signature:  ______________________________________________________________ 
 
  
 

(NCPTA Use Only) 
 
 
Date Received:  ____________________  Check# ____________  Amount: ______________ 
 Booth Size discount:  ______________ Forwarded to Trade Show Manager/Conference Coordinator: _____________ 
 



 

N. C. PUBLIC SCHOOLS
STOP

 
 

Exhibitor Product Demonstration 
 

Company Organization:  _______________________________________ 
 
Date:  ______________________________ 
 
Our company sells the following product(s) for the pupil transportation industry: 
 
 
 
We wish to conduct a demonstration on product(s) our company sells for NCPTA delegates on July 20, 2011.  A synopsis of our 
demonstration will be: 
 
 
 

 

 
Requested Time Slot:  _________________ 
 
Our company understands space for these product demonstrations is limited to the hours of 10 AM-12 PM and 1 PM- 4PM.  
NCPTA reserves the right to assign exhibitors into time slots on a first come first serve basis (determined by date payment is 
received). When available time slots are exhausted no more will be added.  Each exhibitor hourly paid session will need to end no 
later than fifty five minutes past the hour so the next exhibitor can start their session promptly on the hour. Each exhibitor will be 
considerate of competitors when conducting the product demonstration.  Each exhibitor is responsible for providing our own audio 
visual equipment and materials.  The space provided by NCPTA will seat a maximum of 30 people.  No vehicle fluids or flammable 
products may be displayed in open containers inside the Crowne Plaza Resort.  
 
 
 
Authorized Signature:  ______________________________ Name (Print or Type): ___________________________  
 
 
Title: ______________________________ 
 

 
 
 
 
 
 
 
 

(NCPTA Use Only) 
 
Date Received:  ____________________ Check# ____________ Amount: ______________ 
 
 
Forwarded to Conference Coordinator: _____________ 
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