[image: image1.png]PUBLIC SCHOOLS OF NORTH CAROLINA

STATE BOARD OF EDUCATION
DEPARTMENT OF PUBLIC INSTRUCTION

WWW.NCPUBLICSCHOOLS.ORG






SAP Vehicle/Maintenance Creation Request
(Locally Purchased Vehicles Only)
Date:
     
County: 
     
Requesting Person:
      
Phone Number: 
     
Email Address: 
     
Note: This form is only for the creation of vehicles which do not already exist in SAP. If you are purchasing a vehicle from any North Carolina county or city school system, then you should complete a vehicle transfer request. Email the completed form to: Kevin.Harrison@dpi.nc.gov .
Vehicle Information:
	Plant Number :     

	Vehicle Number:      
	VIN:      
	Model Year:      

	Make:      
	Model:      

	Engine:      
	Fuel Type:      

	Purchase Price:      
	Purchase Date:      

	Additional Information:      


Maintenance Information:

	Mileage:      
	Create PM Plan:  FORMDROPDOWN 


	First PM Due Immediately:  FORMDROPDOWN 

	First PM Type:  FORMDROPDOWN 
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