Form: MNR1-DPI

Rev. 01-07-2010
                                         Material Number Request Form

 FORMCHECKBOX 
  New       FORMCHECKBOX 
 Change Existing Number       
	Safety Related Item:   FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No

	Size:      
	Base Unit of Measure:    
	Unit Price:      
	Material Group:    

	Manufacturer:      
	Mfg. Part Number:     

	Vendor (If different from Mfg.):     
	Vendor Part Number (If different from Mfg. Part No.)     

	Basic Description: (40 character max):     

	Additional Data Description:     

	     

	     

	Non-Equipment Related Information

	Application: ( Where/how will this item most frequently be used by your plant?) Not Used by DPI; All materials are for Equipment.

	

	

	Equipment Related Information

	Manufacturer:     
	Model:     
	Year:          

	Class/Style:     
	Engine:     
	Transmission:     

	Major System:     
	VMRS code:     

	Application: (Where within the major system will this item be used?)     

	

	     

	     

	Purchasing Use Only

	Purchasing Group (Agent):     
	External Material Group (NIGP Code):     

	Alternative Unit of Measure:     
	Alternative Unit of Measure:     

	Required PO Text:     

	

	Valuation Class (Select One)

	 FORMCHECKBOX 
  8000  Office Supplies
	 FORMCHECKBOX 
  8200  Equip - Computers

	 FORMCHECKBOX 
  8010  Clothing & Uniforms
	 FORMCHECKBOX 
  8210  Office Furniture

	 FORMCHECKBOX 
  8020  Aggregate and Sand
	 FORMCHECKBOX 
  8220  Office Equipment

	 FORMCHECKBOX 
  8030  Asphalt and Tar
	 FORMCHECKBOX 
  8230  Eng. & Drafting Equipment

	 FORMCHECKBOX 
  8040  Maint. Materials – Other
	 FORMCHECKBOX 
  8240  Shop Equipment

	 FORMCHECKBOX 
  8050  Bridge Materials/Supplies
	 FORMCHECKBOX 
  8250  Lab Equipment

	 FORMCHECKBOX 
  8060  Roadside Env Materials
	 FORMCHECKBOX 
  8260  Miscellaneous Equipment

	 FORMCHECKBOX 
  8070  Traffic Paint & Additives
	 FORMCHECKBOX 
  8270  Non-Rental Road Equipment

	 FORMCHECKBOX 
  8080  Road Signs & Signals
	 FORMCHECKBOX 
  8280  Equipment - Communication

	 FORMCHECKBOX 
  8090  Bldg & Grounds Materials
	 FORMCHECKBOX 
  8290  Purchase of Motor Vehicle

	 FORMCHECKBOX 
  8100  Internal Repair Parts   (Parts from Inventory)
	 FORMCHECKBOX 
  8300  Fuel Dispensing Equipment

	 FORMCHECKBOX 
  8101  External Repair Parts  (Material Group VMRS only)
	 FORMCHECKBOX 
  8310  LEO Auto Accessories

	 FORMCHECKBOX 
  8110  Motor Fuel
	 FORMCHECKBOX 
  8320  Eq-Cust & Secur Weapons  (DMV only)

	 FORMCHECKBOX 
  8120  Tires & Tubes
	 FORMCHECKBOX 
  8330  Oil, Lubricants, Fluids

	 FORMCHECKBOX 
  8130  Engr. & Drafting Supplies
	 FORMCHECKBOX 
  8660  Memorabilia 

	 FORMCHECKBOX 
  8140  Laboratory Supplies
	 FORMCHECKBOX 
  8860  Janitorial Supplies (Material Group 133)

	 FORMCHECKBOX 
  8150  Photographic Supplies
	

	 FORMCHECKBOX 
  8160  Shop Supplies/Small Tools
	

	 FORMCHECKBOX 
  8170  Medical & Safety Supplies
	

	 FORMCHECKBOX 
  8180  Computer Software
	

	 FORMCHECKBOX 
  8190  License Plates & Stickers  (DMV Only)
	

	Requester Data

	Name:     
	Plant Number:     

	Phone No. (including area code)     
	

	County Name:     
	

	Email address:      

	Comments:     

	     


Email completed requests form to: Kevin.Harrison@dpi.nc.gov 
Form MNR1-DPI : Material Number Request Form

Purpose:  This form is used to request new material numbers (DOT numbers) to be set up in the R/3 system or to make a change to an existing material number.  New numbers, and/or changes to the basic data for a material number that affects all users, can only be made by the Material Master Management Group.   Completed forms should be emailed to: Kevin.Harrison@dpi.nc.gov     
Forms which are incomplete will be returned to the sender for completion.
The fields for completion by the requesting end user are:

· Check appropriate box for either ‘New’ or ‘Change Existing Number’ 

· Safety Related Item (not used by public school transportation).

· Size - measurements, dimensions, etc. (if applicable). 

· Base Unit of Measure – this is the lowest possible unit of issue (usually ea) 

· Unit Price – this is the best individual unit price available, not an estimated guess.

· Material Group – this is the expanded version of the class code in the legacy system.

(150, 180, 181, EEA, IBA, BBA, FQA, etc.)

· Manufacturer – the manufacturer that is associated with the part number (not a distributor).

· Mfg. Part Number – part number associated with the above manufacturer.

· Vendor – if different from manufacturer include vendor / distributor
· Vendor Part Number – if different from manufacturer number include vendor/distributor part number
· Basic Description – this is the main description for the material; the field is limited to a combination of 40 characters and spaces. Examples: 
· O-ring, Upper Inlet Fuel Filter Housing
· Switch, Windshield defroster fan for C2
· Control Assy, Accelerator Foot

· Additional Data Description – this is text for any additional information. This information will not be visible in the part description
For Equipment Related Materials - choose the following that are applicable:

· Manufacturer – make of the vehicle that the part applies to or “multiple” if for several makes

· Model -  model of the above vehicle make or “multiple” if for several models

· Year – model year or a range of years 

· Class/Style – bus, med. duty truck, lt. duty truck/van or auto 

· Engine – make and model (CAT 3126, IHC DT466E, MBE900 etc.) 

· Transmission – make and model (Allison 545, etc.)

· Major System – text description of the VMRS system that the part applies to (VMRS first 3 digits)

· VMRS code – complete nine digit code to describe the part

Valuation Class – choose 8100, 8110, 8120 or 8330

Requester Data: Name, Plant Number (6001, 6002, etc.), Phone number (including area code), County Name, Email address.
For MMMG Use Only  





Material Number:_______________





Material Type: ________________


  (Semi-Finished, Non-Stock, Non-Valuated)








